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MERAVISTACCOUNUSER GUIDE

Meravista Property Ltd.
Algarve, Portugal

We are proud to welcome you as a member of MeravisiaK S ¢ 2 NI RQa f

exclsively to the Algarve, Portugal.

This User Guide written to help familiarize you with the many functions of the Meravista account

area.

1. Login

Access youaccount by selecting Login

Meravista

FNBSad LINPLI

Reg\ster @

Algarve, Portugal

Home  Algarve Property Map  Algarve Resources  Algarve Real Estate Agents  Algarve Services Algarve Information  Blog

2. Profile

Whether you are registering for the first time or already have an account, your first task is to fill out
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Meravista supports the estate agents of the Algarve. Your success is our highest concern. We therefore
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increase buyer awareness your agencyand strengthen your brand both on our site and throughout
the internet.
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Places where buyers can find your information include:

1.

The Meravista
Algarve Estate
Agent Directory.
Exclusively for
members only.
Buyers look her¢o
find an agent in the
area of the Algarve
they are interested
in buying.

Meravista Property, Ltd. is ene of the premier

Algarve an

Hobie van Huson Frofile

d cur neighbors from other countries,

Plesse make Meravista Property, Lid. your first choice in Farc real estate.

sgencies in the Algarve. With over 20 bilingus| agents, we proudly serve the people of the
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2. Agent/Agency
Profile. Accessible
throughout the site,
buyers can learn
more about you
and your agency.
This is your chance
to promote your
businessand
yourself

3. In every oneof your
listings.

E Member Profile

Hobie van Huson

‘Agent Social Pages

- J

With over 20 years in the real estate ndustry, |have the experience necessary to hefp you find the home of your dreams. | have certifications in third party negotiation, home appraising and morigage

View Agency Listings View Agent Listings

Meravista Property, Ltd.

Agency Social Pages

N
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we proudly serve the people of the Algarve and our neighbors from other countries. Please make

Hobie van Huson

Meravista Property, Lid.

Agency name: Meravista Property, Ltd.
Fhone: +351 289 999 94949

123 Rua Revolucion

Faro

Portugal

| Profile || E-mail |

m Listing Data

MVE: PTAL18048
Agency Listing WMumber. BE-1234

As you can see, it is important to complete as much of your profiles as possible

To Access your profiles sel@utofile in the purple navigation bar in your account. Navigate between
your personaMy Profileand Agency Profilausingthe tabs. SeledEdit Profileto make changes.
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3. Super Agent and Agents

Meravista has been designed to accommodate agencies with multiple agents. As the creator/broker of
your account, you are automatically assigned the role of Super Agent. Youhwedility to create
individual accounts for each of your agents, if you wish.

Your agents can fill their own accounts with listings and design their owfilgs to be viewed publicly
with their listings. As the Super Agent, you have administrative obotrer all accounts and listings.

To create individual
accounts for your agents Meravista This site is in Bet
select Profile from the Algarve, Portugal Hoime

purple navigation bar

View Edit ) Manage members

E-mail *

Password *

TO manage thmccounts Confirm password *
of your agents and assign T
them special quotas My Profile
My Photo
select the Manage B o 5o oo —
Memberstab S
4. Listings

4.1 CREATREWLISTINGS

To create a new listing hover your cursor okestingsin the purple navigation bar and select one of the
four available Create New Listing types: Apartment; House; Commercial; or Land

.
MeraVIsta This site is in Beta testing - please contact us 1o report any issues
Al ve F rt 100 A -
AIgalve oriuda Home Algarve Property Map Algarve Resources

Dashboard Profiles Contacts Leads Listings Actmty Account Settings

hgs - Draft My Listings - Inactive My Listings - Sold
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4.1.1PROPERTNFORMATION

In order to provide buyers with the experience and information they expect, and in order to better
provide our agency members the targeted and qualified buyers they deserve, Meravista requires
certain mandatory information.

To be able to activa a listing, please fill out the requireadandatory(*) fields below in theviandatory
Listing Information

Besides the mandatory fields.eiave provided many more fields and data that you can add to your
listing if you choose, and we strongly urgeyoulzda S G KSY® ¢2RIF &8 Q& LINRPLISNI & o
An agency that provides a hier, more detailed listing wilippear more professioaheir listings wil
appear in more search resuland they will get more leads.

4.1.2PROPERTY MAPPING

Meravista ighe first property portal in Paugal to offer truemapping of all properties. The large

property portals and MLS systems of the Western Hemisphere, Southeast Asia and Europe have now
adopted mapbased search as their primary search option. This is bedaugers overwhelmiry

prefer to look for properties using a map.

Meravista has a database of the latitude and longitude coordinates for almost every city, town, area,
street, building, landmark or urbinazacéo in the Algaivéhen you make a selectiontine Town field,
whether it be Guia, Alvor or even Hospital de Faro, your listing will receive a map marker randomly
placedaround that area.

This helps buyers find property in the area they are most interested in and generates more qualified
leads for yau.

4.1.4ADDING PHOTOS

To add photos to you listing, select the Photostiadn select theChoose Fildutton. You can then

browse your computer for the location of your image files. When you have found your image files, you
can either select one at a time or multiple files to upload (Hint: to select multiple files either drag your
mouse over the multipldiles, or hold the Ctrl button and select multiple files by clicking them with your
mouse). After choosing your files, select thploadbutton.

View Edit

Edit Listing - House - (E-1234) Property Information Preview

If Your Listing Is Complete If Your Listing Is Incomplete Print, Preview Or Cancel This Listing

Choose Files | No fil

e
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After uploading your photos, you can change the order they will appear in. The numbersWeltgut

determA yS GKS 2NRSNX ! ydzYoSNI 2F WnQ Aa 3IAGSYy G2 (K
View Edit
Edit Listing - House - (E-1234) Property information Photos Preview
[ If Your Listing Is Complete | [ If Your Listing Is Incomplete | | Print, Preview Or Cancel This Listing
Save and activate Save as inactive Save as draft Print Preview Cancel Delete
File information Weight Operations
_— H P

4.1.5SAVING A LISTING

When you have finished creating your listing you can save it in three different ways:

View Edit
Edit Listing - House - (E-1234) Property Information Photos Preview

If Your Listing Is Complete If Your Listing Is Incomplete [ Print, Preview Or Cancel This Listing
Print Preview Cancel Delete

1. Save and Activate If you have completed all mandatory fields in tdandatory Listing Information
andMandatory Property Mappingareas,you can save the listing as actietivating a listing does two
things: 1) It places the listing live on Meravista for buyersei; 2)it now counts against the quota of
your memberstp plan that you purchased.

2. Save as Inactive If you have completed all mandatory fields in thkandatory Listing Information

and Mandatory Property Mappingareas, you can save the listingiaactive.Onereason to usehe

inactive statussfor storing your surplus complete listings. Many agencies have hundreds, or even
thousands, of listingHowever, they do not always wish to advertise (pay for) them on the site. For
example, an agency has paid for a membership level -dfBllistings, yet the agey has 300 total

listings. That agency can always keep 100 of their listings aeativie the remaining 200 stays in

storage as inactive. The agency can rotate their public listings by activating and deactivating listings as
they see fit.

Page 5 of 9



W Meravista

3. Save a®raft ¢ If your listing is incomplete or if you do not have time to finish it, you can save it as a
draft to complete it at another time.

If you attempt to save a listing as active or inactive and a mandatory field is missing, the system will
display a wening and the empty field will be highlighted in red below:

@ Listing Price field is required
zi! This listing is incomplete. Please either complete all mandatory fields or Save as Draft
Fret
Edit Listing - House - (E-1234) Property Information * Photos Preview
"I If Your Listing Is Complete ‘ { If Your Listing Is Incomplete | | Print, Preview Or Cancel This Listing |
Save and activate Save as inaclive ‘ Save as draft Print Preview Cancel Delete
FormenuLease - @ No res Province / District/ State + Algarve
Listing Price =
i E— J Towni/City * Estoi
e Price/l _
N € Plot Size = 5000

4.2VIEWING YOUR LISTINGS
You can view all your listings by hovering your cursor bigtingsin the purple navigation bar and
selectingMy Listings

There are actually two areas thatycan view all your listings iMy Listings andAgency Listings

Because Meravista is designed to accommodate both single account and multiple account agencies,
these two areas were created.

If you are an agent in a mutigent officethe listings that are exclusively yours for selling and editing
can be found irMy listings

The entire collection of all agency listings (for viewing only except for the Super Agent/Broker) can be
seen inAgency Listings

If you are a single account
agency or a homeowner, there is

no real difference between the Meravista

My Listingsand Agency Listings Algarve, Portuga

areas, and we suggest you

Continue tO USdVIy L|St|ngSf Dashboard Profiles Contacts Leads Listings Actimvity Account
. My Listings

yOU WlSh IlyListmgs-AI Agency Listings :Iu)s

Create New Listing - Apartment
Delete | Create New Listing - House
Create New Listing - Commercial

Create New Listing - Land

{
GE- PTAL18048 E-1234 &
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My Listings - All My Listings - Active My Listings - Draft My Listings - Inactive My Listings - Sold
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In any of the listings tabs you can sort any of the columndibking the column heandg with the small
purple arrow.

Clicking the checkboxes allows you to select single or multiple listings for deleting, printing or emailing
to clients. To edit a listing, clié#diton the far right of the listing.

Meravista haslso provided &oldoption. Since Meravista is a collective of Algarve estate agencies and
homeowners, we have the ability, over time, to create a meaningful database of property sales
information that everyone can benefit from. When you sell a propgrtgase mark it as sold and

record the sales price. The Meravista system will collect the date, location, type and price of all sales
made throughout the site. This data will be available to all members. In time, enough data will amass
allowing every membheto conduct research on trends and perform CMA (Comparative Market
Analysis) for their agency and for property owners.

4.3USING THE CHECKBOX
The checkbox on the left side of every listing serves several useful functions.

If you are in Drafts and the check box is greget (not selectable), this lets you know that the listing is

missing one or more mandatory fields which will prevent the listing from being active. If you hover your
cursor over thecheckbox, a purple popupill appear listing the missing fields.

5. Leads

There are several areas in Meravista where buyers can contact you. When a buyer submits a message
to you, the Meravista system places the bugetontact details and message into your Leads area. An
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